How to UsaMlyFiles
at Home




Open the internet at home and type
http://my.sjy.orgin the address bar

ernet Explorer provided by Information Technology
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http://my.sjy.org/

When the page appears, click on

the words
Click here to enter the SharePoint Portal

f’f Welcome to the MySJY Parish Communication Portal! - Windows Internet Ex lorer provided by Information Technology
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MySJY Welcome Page

Welcome to ghe MySJY Parish Communication
Portal!

This is the gateway to the MySIY Parish Communication fortal. When logging in, use your SIY network account (including the @sjy.org)
SIY.org password

Church Home Cllck here to enter the SharePomt Pertal

School WOTICE: Those using America Online can SO0 oint. Click here for br

Home Click here to read the MySTY Quick-Start Guide.
Watch the MySJY Introduction video: High Bandwidth | Low Bandwidth

IT Home




You will be prompted for your
username and password.
REMEMBER:

You need to add¥s|y.orgto the end of your
username.

For example: jsmith@sjy.org

Username: jsmith@sjy.org

Password: ©000000



1. File on Your
Name Drive at
School

4. Upload
the file back
to your

name drive
on the SJY
Network

3. Edit or
Y ELG
Changes to
Your File at
Home




At the top of the window, there Is a
group of icons. Clickonth icon

MyFiles
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http://conrad.sjy.org/MySJY/MySJY Messages/MyFiles.aspx

MyfFiles
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On the lefthand side, On the righthand side,
youwill seell K Soldé(r e 2dz g Af Contdns S
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Choose drive you want




To expand a folder, click on the box In
front of the folder.

AC

means

that

you are

seeing

all of

the

folders A + means that there are more folders/files to see.
or files.



