How to UsaMlyFiles
at Home




Open the internet at home and type
http://my.sjy.orgin the address bar

ernet Explorer provided by Information Technology
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http://my.sjy.org/

When the page appears, click on

the words
Click here to enter th&harepointPortal
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MySJY Welcome Page

Welcome to the MySJY Parish Communication
Portal!

This is the gateway to the MySJY Parish Communication Portal. When logging in, use your SIY network account (including the @sjy.org) and
SIY.org password

Church Home Click here to enter the SharePoint Portal.
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School WOTICE: Those using America Online cannot access SharePoint. Click here for browser requirements

Home Click here to read the MySTY Quick-Start Guide.
Watch the MySJY Introduction video: High Bandwidth | Low Bandwidth

IT Home




You will be prompted for your
username and password.
REMEMBER:

You need to add¥s|y.orgto the end of your
username.

For example: jsmith@sjy.org

Username: jsmith@sjy.org

Password: ©000000©0



On the top bar next to Outlook Web
Access, click ollyFiles
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MyFiles

Directions to use MyfFiles are located at the bottom of this page.
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Directions to use MyfFiles are located at the bottom of this page.
1 8 - o o @
| Welcome, Nichols. For secure log out click "Log off"! lﬂl
| Folders tree | | Student Templates |
:.:'TT: Dirivel File Edit View Download Upload ZIP UnZIF Lock menu
= ;,i’ Parish Organizations Drivel —I Parish Organizations Drivel Student Templates
=] Bulletin Name Type Size @ Date Modified
[ 1st Grade TEMPLATES 8/16/2009 4:51:00 AM
[ v
3 fhurlc:h Office Shared [ 2nd Grade TEMPLATES 9/18/2009 4:45:52 AM
5 aculty () 3rd Grade TEMPLATES 2182008 s ae28 Al
Al (2 4th Grade 1/26/2009 1:09:00 PM
L music Ministry Shared ] 4th Grade TEMPLATES 9/14/2009 11:18:08 AM
] Priests (O 5th Grade TEMPLATES 9/16/2009 5:19:26 AM
- Frogram Shortcuts () BA Tessellations 07 S/ZH2008 2:00:11 FM
[ Public Shares () 6B Tessellations 07 6/29/2008 3:00:07 PM
(] Religious Education Ministry [ 6th grade TEMPLATES 8/14/2009 2:08:31 PM
(3 school Admin J bingo 6/29/2008 3:00:01 PM
3 School Shared [ Computer part pics 10/30/2008 3:18:04 PM
(] computer pics 9/15/2009 2:38:45 PM
[ ;
- Secretaries [ Internet Safety 4/16/2008 5:00:08 AM
Student Templates D3 _Store Get 12 KB 10/28/2008 11:00:23 PM
) Youth Ministry Shared W] Constitution of 4B.doc Get 341 KB 11/5/2007 11:45:52 AM
Mrs Lohts card pub Get 30 KB 10/1/2007 1:53:38 PM
News Club Template pub Get 218 KB 1/22/2009 1:43:42 PM
Sample File 1.doex Get 23 KB 9/16/2009 &:44:33 AM
To work on a file from home docx Get 209 KB 9/18/2009 10:58:46 AM
| | ” ” | " F: ootk on a file from home. docx Get 62 b 9/16/2009 5:37:38 AM

To expand a folder, click on the box In In this view, the O Drive is open
front of the folder. A + means that and the Student Templates Folder
there are more folders/files to see. A is selected.

¢ mean that you are seeing all of the

folders or files.



Directions to use MyfFiles are located at the bottom of this page.
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:.:'TT: Dirivel File Edit View Download Upload ZIP UnZIF Lock menu
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=] Bulletin Name Type Size Date Modified
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- Frogram Shortcuts () BA Tessellations 07 S/ZH2008 2:00:11 FM
[ Public Shares () 6B Tessellations 07 6/29/2008 3:00:07 PM
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=l Naws Chiah Tamntats nuib Get 318 KB 1/22/2009 1:43:42 PM
Sample File 1.doex Get 23 KB 9/16/2009 &:44:33 AM
Towork on a file from home. docx Get 209 KB 9/16/2009 10:58:46 AM
[l -5 wotk on a file from home. docx Get 162 b V18/2009 8:37:38 AM

Now we want to download the file
SAMPLE FILE 1 to our desktop at home so
that we can make changes to It.



First click on SAMPLE FILE 1 to select it.
Then go to the top of the window and click
on Download/Upload Then Download.



