	Directions for Olympic Scrapbook


The 5th grade is going to participate in a great project!

By now all of the 5th grade students should have completed their research for the Olympic Scrapbook wiki.  All of your work should have been saved to O:\Parish Organizations\School Shared\your class 5A or 5B\your topic\subject.  Today we are going to start creating our wiki pages.  However, we will first need to learn some more about wikis.

We will go to http://www.commoncraft.com/video-wikis-plain-english and watch a short video.  This video will explain how wikis can help us “collaborate” or work together on projects.


http://btayman.wikispaces.com/Wikis



You can view the wiki any time at http://olympicscrapbooksjy.wikispaces.com/

What is a wiki? 
Wiki means "super fast" in the Hawaiian language.  Wikis are quick and easy to create and edit.  A wiki is “a website that allows multiple users to create, modify and organize web page content in a collaborative manner.”  (taken from http://www.govst.edu/elearning/default.aspx?id=12984).  We will give you more information on how to set up your wiki page at the next computer class.  

Today you will need to follow these directions:

 Log in to the Olympic Scrapbook wiki.
Hold down Ctrl and click on http://olympicscrapbooksjy.wikispaces.com/.
Click on Sign in (located in the top right hand corner of the window)
Teacher will give you your username and password for the wiki.
Sign in
Add content
Find your topic/sport on the left side of the home page and click on it to get to your page.
Click on Edit on the right side of the window.
Type your topic/sport as a title.
Highlight your title and look for the Editor Toolbar at the top of the window.



Find the word Normal, click the drop down arrow and click on Heading 1.  This should make your toolbar look like the one above and your title will change.
To change your font you will need to click here. 
A new window will open that looks like this:

[image: ]
You can now choose your font, text color, background color and Alignment.  Notice the box at the bottom of the window that states: Preview of Sample Text.  This will show you how the text will appear.  When you are done with your choices, click on Apply Styles.

Move Content from Word to the Wiki
Open your Word file from O:\Parish Organizations\School Shared\your class 5A or 5B\your topic\subject
Work with your partner to decide what order your wiki page will have.  You can copy and paste from your notes in Word to the wiki page.  HOWEVER, all of your text needs to be spelled correctly and in complete sentences.  THE WIKI DOES NOT HAVE A SPELLCHECKER.  You will need to use the spellchecker in Word.
Edit mode brings up a toolbar that is similar to the ribbon in Word.
Add a hyperlink to your wiki page 
This is similar to how you add a hyperlink to your portal.  Click Edit at the top of the wiki page.
A toolbar will appear.
Highlight the words that you want to make into a hyperlink. 
Click on this icon in the toolbar.  It looks like a chain link.

[image: ]A new window will appear.

Click where it says “External Link” 

Paste the web address that you copied into the Address box.

Click Add Link at the bottom of the window.

Insert a Picture
Save your pictures to O:\Parish Organizations\School Shared\your class 5A or 5B\your topic\subject
Place your cursor/insertion point to where you want the picture.
Click on the green icon in the Editor Toolbar 










[image: ]
A new window will open that looks like the screen shot to the right.
Click on Upload Files and another window will open where you can browse to O:\Parish Organizations\School Shared\your class 5A or 5B\your topic\subject
Click on the image that you want and click on Open.
Your image will now appear in the list on the Images and Files window.
[image: ]Click on your image from the list.  It will automatically appear on your wiki page.
Sizing your Image
This window will open when you insert your image.
Click on the + or – buttons to resize your image.






When done, go explore the other wiki pages on our wiki. Write one or two positive comments about another group’s wiki page.  

While on that page, click the Discussion Tab at the top. 
A new window will open.  
Click on New Post and another window will open.  
Type your subject and message in the appropriate boxes.  
Click on Post.


What happens next?

When you have clicked on
Join, you are ready to get
started. This is where you
will start to edit your first
page. Click on the Edit
This Page tab at the top.
Adding and editing text in
here is a bit like using
Word.
4
An explanation of the formatting toolbar
Highlight text and select to make text Bold
Highlight text and select to make text Italic
Highlight text and select to underline text
Highlight text and select a heading style
Highlight text and select to create numbered list
Highlight text and select to create a bulleted list
Select to place a horizontal rule
Highlight text and select to add a hyperlink
You can link to a page already in your wiki
or create a NewPage directly from here.
Select to remove any hyperlinks you no longer want
Select to add files or pictures to your page
Click on Browse to find the file you want
Click on Upload File to add it to your collection in this
window
When you are ready to add it to your page, double click
on the thumbnail view from the Images & Files window.
Select to embed media – this feature is for advanced users
Select to add a table to your page
Select to Insert a Special Character
You now have enough information to create your first page. When you have
finished editing, click on Preview, Save or Cancel.
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Welcome to o

We are 5th grade students at St. Joseph Elementary School located in York, PA. We have been leaming about a variety of technology and he
decided to try our hand at producing a scrapbook. if you will, of the 2010 Winter Olympics. This is a collaborataive effot from BOTH 5th grade

Choose a link from the navigation bar on the left o a page of your choice. If you would like to add anything to our pages please JOIN or wiki or
‘contact our teacher harshall@siy org?
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